Penakius ot 11 staBaps 2021 r.

IHoauTnkKa B OTHOLIEHNH 00PA0OTKH MEPCOHATbHBIX JAHHBIX
000 «Aomn»

1. O01ue moJI0KeHus

1.1. Hacrosmas I[lonuTrka B OTHOIIEHUH OOpaOOTKH IMEPCOHAIBHBIX JaHHBIX (Hajee —
[TonuTHKa) cocTaBiieHa B COOTBETCTBUH C 11. 2 cT. 18.1 deaepanbHoro 3akoHa PO «O nepcoHaIbHBIX
naHHbIX» Nel52-®3 ot 27 urons 2006 rosa u AEMCTBYET B OTHOLIEHUHU BCEX EPCOHANIBHBIX JIaHHBIX,
obpabateiBaemMbix B OO0 «Abu» (manee — Oneparop).

1.2. ensio pazpaboTku Hactosmerd [lonuTukm sBIsieTCs OIpenesieHue KaTeropui
NEePCOHATBHBIX JaHHBIX, 00pabaTeiBaeMbix OnepaTopoM, a Tak)Ke€ OCHOBHBIX IPUHIMIIOB, KOTOPBIMHU
Omneparop pykoBOACTByeTCS Ipu 00pabOTKE NEPCOHABHBIX JaHHbIX.

1.3.  Tlonoxenwus HacTosmeH [IOTUTHKY SBIISIOTCS 0053aTEIHBHBIMU JISI ICTIOJTHCHUS BCEMHU
paborHukamu Oneparopa, OpraHu3alUAMU, TOTYYAIOIIMMH JTU00 MPeOCTaBISIONINE TEPCOHATbHBIC
nanasle Omneparopy, a Takke (PU3NYECKUMH JIMIAMU HaXOJSIINXCS B JOTOBOPHBIX OTHOIICHHUSAX C
Oneparopom.

1.4. B nacrosmieii [lonutrke HCONB3YIOTCA CIEIYIONINE MTOHSITHS:

- nepcoHaIbHbIE JaHHbIE — JTF00ast HHPOPMAIIUsI, OTHOCSIIASCS K TIPSMO UM KOCBEHHO
OTpeIeIEHHOMY WU OnpeieNisieMoMy (U3HUECKOMY JHITY (CYOBEKTY MepCOHANbHBIX TAaHHBIX);

- onepaTop MNEePCOHAJIBHBIX [JAaHHBIX (OmepaTop) — TOCYJapCTBEHHBIN OpraH,
MYHULUNAIBHBIA OpraH, IpUAUYecKoe WK (U3NYecKoe JIUI0, CAMOCTOATENBHO MM COBMECTHO C
JAPYTUMH JIMLAMH OPTaHU3YyIoIKe U (WIKM) OCYIIECTBIAIONME 00pabOTKY MEPCOHATIBHBIX JaHHBIX, a
TaKXke ONpeAesstolre 1ean o0paboTKH MEepCOHANbHBIX JAHHBIX, COCTaB MEPCOHANBHBIX JAaHHBIX,
noJyiexamux oopaboTke, 1eHCTBHS (ONepaluu), COBEpIIaeMble ¢ IEPCOHATBHBIMH JaHHBIMU;

- 00padoTKa nNepcoOHANBHBIX JAHHBIX — JI000€ IelicTBUE (OMepalys) WM COBOKYITHOCTh
neicTBuil (omepauui) ¢ MEPCOHAIBHBIMU JaHHBIMH, COBEPIIAEMBIX C HCIOJIb30BAHUEM CPEJCTB
aBTOMaTHU3alMy WK 0e3 uX ucrnonb3oBaHus. O6paboTKa MepcoOHANBHBIX JaHHBIX BKIIIOYAET B ce0sl, B
TOM YHCIIE:

coop;

3aITNCh;

CHCTEMaTH3AIIHIO;

HAKOIUICHHUE;

XpaHEeHHUeE;

yTouHeHHe (0OHOBJICHHE, N3MEHEHUE);
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U3BJICUCHUE;
UCII0JIb30BaHNUE;

nepeaauy (pacrnpocTpaHeHue, NpeaoCcTaBlIeHnue, JOCTYII);
00€e3IMYnBaHuE;

OJIOKMPOBAHME;

yAaleHue;
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YHUYTOXKEHUE.
- aBTOMATHU3HUPOBAHHAs o00pa0oTKa TMEpPCOHAJbHBIX JAaHHBIX — 00paboTka
MIEPCOHANBHBIX JAHHBIX C IOMOIIBIO CPEJICTB BEIUUCIUTENEHON TEXHUKH;

- pacnpocTpaHeHue MepPCOHANIBHBIX JAHHBIX — ICHCTBUS, HalIPaBJIEHHbIE HA PACKPBITHE
MEPCOHAIIBHBIX JTAHHBIX HEONPEACICHHOMY KPYTY JIMII;

- NPeJoCTABJICHUE IEPCOHAIBHBIX JAHHBIX — JICHCTBUS, HAIIPABICHHBIC HA PACKPBITHE
IIEPCOHAJIBHBIX JAHHBIX ONPECIICHHOMY JIMILY UJIU ONPEACICHHOMY KpyTY JIMLI;

- 0JIOKHPOBaHHEe NEPCOHATBHBIX JaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
MEPCOHANBHBIX JIAHHBIX (32 MCKJIIFOYCHHUEM CITy4aeB, €CJii 00paboTka HeoOXoauMa JJIs YTOUYHEHUS
[IEPCOHANbHBIX JTAaHHBIX);

- YHHUYTOKEHHE IEPCOHAJBHBIX JAHHBIX — JICUCTBUS, B pe3yJbTare KOTOPBIX
CTaHOBHTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJICP)KAaHHE NMEPCOHABHBIX TaHHBIX B HH()OPMAIIMOHHOMH
CUCTEME IEpPCOHAIBHBIX JaHHBIX U (WIM) B pe3ysbTaTeé KOTOPHIX YHUUTOXKAIOTCS MaTepUallbHbIE
HOCUTEINH IIEPCOHAIBHBIX JAHHBIX;

- 00e31MYNBaHNe MEPCOHAJIBHBIX JTaHHBIX — I[CflCTBI/I?I, B PE3YJIbTATC KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHEIM 0€3 HCIIOJIb30BaHUS IIOHOJIHPITGJII:HOfI I/IH(l)OpMaLII/II/I OIIPCACIINTD
MPUHAIJIC)KHOCTD NICPCOHAJIBHBIX JAHHBIX KOHKPETHOMY CY6”I)€KTy MNEPCOHANIBHBIX JAHHBIX;

- HH(OPMALMOHHAS CHCTEMA NePCOHATbHBIX JAHHBIX — COBOKYITHOCTb COACP KALLIUXCSI
B 0a3ax JaHHBIX MEPCOHAJBHBIX JaHHBIX M 00ECIEeYMBAIOIIMX MX 00paOOTKy MH(MOPMAIMOHHBIX
TEXHOJIOTUI U TEXHUUYECKUX CPE/ICTB;

- TPAHCIPAHUYHAS IepeAadya IMEePCOHAJBHBIX JaHHBIX — Iepefada MEepPCOHAJIbHBIX
JAQHHBIX Ha TEPPUTOPUIO MHOCTPAHHOI'O I'OCYIapCTBa OpraHy BIIACTU MHOCTPAHHOI'O IOCYAApCTBa,
MHOCTPAaHHOMY (PM3UYECKOMY JIMILY WJIM HHOCTPAaHHOMY IOPUIUYECKOMY JIUILY.

- KOH(HIEHIIUAIBHOCTDh NMEPCOHANBHBIX JaHHBIX — 00s3aHHOCTH Omieparopa U MHBIX
JUI, TOJYYMBIIUX JOCTYN K TEPCOHAIBHBIM JIaHHBIM, HE PAacCKphIBaTh TPETHUM IUIAM H HE
pacmpoCTpaHsATh MEPCOHATBHBIC IaHHBIE 0€3 coryiacus CyObheKTa MePpCOHANBHBIX JAHHBIX, €CITH UHOE
HE IPEyCMOTPEHO (eiepaibHbIM 3aKOHOM.

1.5. CyOBeKkThl NepCOHATBHBIX JAHHBIX WU UX 3aKOHHBIC MPECTABUTEIN UMEIOT MPaBO:

- MOJTy4aTh MOJHYI WH(OpPMAIMI0O O CBOMX NMEPCOHATBHBIX JaHHBIX U 00pabOTKE 3THX
JIAHHBIX (B TOM YHCJIe aBTOMaTHU3UPOBAHHON );

- OCYIIECTBISATh CBOOOAHBIM OECIUIATHBIN JOCTYNl K CBOMM TIEPCOHAJIBHBIM JaHHBIM,
BKIIIOUasl MPaBO IMOJIy4aTh KOMHH JTIOOO0W 3amucH, CoJepiKalliel MepCOoHAlbHbIE IaHHbBIE
cyOBeKTa, 32 UCKITIOUEHHUEM CITydaeB, IPETyCMOTPEHHBIX (peepaibHbIM 3aKOHOIATETHCTBOM
PO;



— TpCGOBaTB HUCKIIFOUCHUA NN I/ICHpaBJIeHI/IH HCBCpHLIX HNJIX HCIIOJIHBIX HepCOHaHLHBIX
JAHHBIX, a TAKKE JAaHHBIX, 00pab0TKa KOTOPBIX BEJCTCS C HApYIICHHEM 3aKOHOJATCIIbCTBA
PO;

- IIpU OTKa3¢€ OnepaTopa WA YIIOJIJHOMOYCHHOI'O MM JIMIld UCKIIOYUTDb HJIA UCIIPABUTH
IEPCOHAIPHBIC TaHHBIC CY6'BGKT3 — 3agBHUTHh B IMCHMEHHOM (bopMe O CBOEM HECOIJ1aCHuu,
MpeaACTaBuB COOTBETCTBYIOLICC 06OCHOBaHI/I€;

- TpC6OBaTI> oT OnepaTopa HUJIKW YIIOJTHOMOYCHHOI'0O MM JIMa YBECAOMJICHUA BCECX JIMII,
KOTOPBIM paHEe ObLIH COO6H.[€HI)I HEBCPHBIC UJIW HEIIOJIHBIC IIEPCOHATIBHBIC JTAHHBIC CY6'BCKT3,
000 Bcex IMPOU3BCACHHBIX B HUX U3MCHCHUAX HUJIM UCKIIIOYCHHUAX U3 HUX,

- o0xaJioBaTh B cyjne JtoOble HEempaBoOMepHbIe JNeicTBus uin OesneiictBue Ormeparopa
WM YIOJTHOMOYEHHOT'O UM JIUIA, OCYIECTBISIEMbIE Py 00paboTKe U 3allIUTe MepCOHATBHBIX
JTAHHBIX CYObEKTa.

1.6. CY6BCKTI>I NEPCOHATIBHBIX TAHHBIX WJIN UX 3aKOHHBIC IIPEACTABUTCIIN, 00s13aHBbI:

- npeaoCTaBIIATh OnepaTopy IICPCOHAJIBHBIC JaHHBIC, COOTBETCTBYIOIIIUC
HeﬁCTBHTeHBHOCTH;

- CBOCBPCMCHHO YBCAOMJIATH OnepaTopa 000 BceEX U3MEHEHUIX MNEPCOHAJIbHBIX JTaHHbIX.

1.7.  Omneparop HMMeeT MpaBO OCYIIECTBIATH OOpPaOOTKY MEPCOHATIBHBIX MAHHBIX MpPU
YCJIOBUH HAJIMYUS 3aKOHHBIX OCHOBAHHI, COOTBETCTBHSI MIPOIIECCOB 00PaOOTKU 3asiBICHHBIM LIEJISIM
00paboTku U TpeOOBaHMSAM 3aKOHOAaTenbcTBa Poccuiickoit dexepanuu, MOJOKEHUSIM HACTOSILEH
[TonuTHKM 1 MHBIX JOKaIbHBIX akTOB OnepaTopa.

1.8.  Omeparop o6s3aH:

- 3a CBOM cyer o0ecnedyuTh 3alUTY NEPCOHAIBHBIX JAaHHBIX OT HEMPAaBOMEPHOIO HX
UCIIOJIb30BaHUs UIIU YTPAThl B IIOPSAJKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM PD;

- npeaAOCTaBIATH Cy'6’beKTy NEPpCOHANIBHBIX HAaHHBIX IIO €T0 3aIlpocCy I/IH(I)OpMaL[I/IIO,
KaCaromyrocd O6pa6OTKI/I €ro IMnCpCOHAJIbHBIX aHHBIX, mu00 Ha 3aKOHHBIX OCHOBAHHSIX
nNpeaoCTaBUTb OTKA3;

- obecneunTh CyOBEKTY CBOOOIHBIM OecriaaTHBIA TOCTYH K CBOMM MEPCOHAIBHBIM
JaHHBIM, BKIIOYas MpPaBO Ha TMOJNydYeHHWE KOmui r000i 3amucu, coaepxkaiiei ero
NEPCOHAJIbHBIE JaHHBIE, 32 UCKIIOUEHUEM CIIy4aeB, MPEyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
P®;

- no TpeOOBaHWIO CyObEKTa TMEepPCOHANBHBIX JaHHBIX YTOYHITH OOpabaThIBacMbIe
NEePCOHANbHBIE TAHHBIC, OJOKUPOBATH WM YJANSITh, €CIIM MEPCOHANBHBIE JTaHHBIE SBISIOTCS
HEMOJHBIMH, YCTapEBIIUMHU, HETOYHBIMU, HE3aKOHHO IMOJYYEHHBIMH WA HE SBISIOTCS
HEOOXOUMBIMU IS 3asIBIICHHOM 11e7TH 00paboTKH;

—  Bectu JKypHan ydera oOpaiieHMH CyOBEKTOB INEPCOHAJIBHBIX JAHHBIX, B KOTOPOM
JIOJDKHBI  (PUKCHPOBATHCS  3alpPOChl  CyOBEKTOB IEPCOHAIBHBIX JAHHBIX Ha TOJIy4YeHUE
NEPCOHANBHBIX JJAHHBIX, a TakKe (PaKThl MPEJOCTABICHUS NEPCOHANBHBIX JAHHBIX MO 3THM
3arpocam;



- YBEIIOMJISTh CYyOBEKTa MEPCOHAIBHBIX JaHHBIX 00 00pabOTKe MEePCOHANBHBIX TaHHBIX B
TOM CIly4ae, €cIM NEepCOHAIbHBIC JaHHbIC OBUIM MOIyYeHBI HE OT CyOBEKTa MepCOHANBHBIX
JTAHHBIX;

- B CJIy4ae JOCTUKEHHS L€ 00pabOTKH MepCOHATbHBIX TAaHHBIX MPEKPATUTh 00pabOTKY
MEPCOHAIBHBIX JaHHBIX U YHUUTOXXKUTh COOTBETCTBYIOIINE NIEPCOHANBHBIE IaHHBIE B CPOK, HE
NPEBBIIIAIOIIMM TPUALIATA JHEH C JaThl JOCTHKEHUS Ledu O00pabOTKH MepCOHATbHBIX
JAHHBIX, €CJIM HHOE HEe TPeyCMOTpeHO (erepabHbIM 3aKoHOAaTensCcTBOM PD, 11 yBegOMUTH
00 3TOM CyOBeKTa MEPCOHAIBHBIX JAaHHBIX WM €r0 3aKOHHOTO MPEACTABHUTENS, a B clydae,
ecJi 00pallieHUe WK 3ampoc OBUTH HAIIPABIICHBI YIIOJTHOMOYEHHBIM OPTaHOM I10 3aIIUTE MPaB
CyOBEKTOB MEPCOHATBHBIX JaHHBIX, TAKXKE YKa3aHHBIN OpraH;

- B Cllyyae OT3bIBa CyOBEKTOM IMEPCOHAIBHBIX JAHHBIX COTJacus Ha 00pabOTKy CBOMX
NEPCOHANBHBIX JAaHHBIX MPEKPaTUTh OOpPAaOOTKY NEPCOHANBHBIX JAaHHBIX U YHHUTOXHTb
IIEPCOHAJIBHBIC JAHHBbIE B CPOK, HE IPEBBILIAOIINANA TPUAUATH JHEH C AAThl IOCTYIUICHHS
YKa3aHHOT'O OT3bIBa, €CJIM MHOE HE NPEJyCMOTPEHO corlamieHueM Mmexay OmnepaTopoM u
CyOBEKTOM MEPCOHAIBHBIX JIAHHBIX;

— MIPEIOCTABIIATh MIEPCOHANbHBIC JaHHbIE CYOBEKTa TOIBKO YIOJTHOMOUYEHHBIM JTUIAM U
TOJIEKO B TOH 4acTH, KOTOpas HEOOXOMMa MM JIJISl BBIMIOJTHCHHSI KX TPYIOBBIX 00s13aHHOCTEH
B COOTBETCTBUHU ¢ HacTosinien [lonuTrukoit u 3akoHoaaTenscTBOM Pocculickoit @enepanuu.

2. esn 06padoTKU MEePCOHATIBLHBIX TaHHBIX

2.1. Jlns KaXIOM KaTeropuu TMEpPCOHANbHBIX JaHHBIX OmepaTopoM OMNpeAeNeHbl U
YTBEPKACHBI KOHKPETHBIE Leiu 00paboTku. OO0paboTKa MepCOHANBHBIX JaHHBIX, HECOBMECTUMAS C
YTBEPKJACHHBIMHU LIEJIIMH, HE JIOMTYCKAETCA.

2.2.  Ilepconanbuble qanHble 0OpabaTeiBatoTCst OnepaTopoM B IEIsX:

— Ilombopa mepcoHana Ha BakaHTHble AOJDKHOCTH OnepaTopa, OLEHKH COOTBETCTBUS
MPETEeH/IeHTa Ha JI0JDKHOCTh YCJIOBUSM BaKaHCUH, (POPMHUPOBAHMS KaJpPOBOIO pe3epBa,
MIPOBEPKU PEKOMEHIAalMi MPETEHEHTa Ha JOJKHOCTh, CTATUCTUYECKUX HCCIIEeI0BAaHUMN
IUIsL OITUMM3ALIMHU TIPOLIECCa;

— Begenus kaapoBoro 1enonpou3BoO/ICTBa, UCIIONHEHU 0043aTeNbCTB paboToaares,
MPEyCMOTPEHHBIX TPYJIOBBIMH JIOTOBOpaMU M 3aKOHOJATEIbCTBOM Poccuiickoin
Oenepanun, yuera uHPOpManud, HEOOXOAUMOW JIS COMPOBOXKICHUS TPYIOBBIX
OTHOIIEHUH paboTHHKAa M paboTomarenss B COOTBETCTBUM C 3aKOHOAATEILCTBOM
Poccuiickoit denepainu, oTBeTa Ha 3aPOCHI TOCYAAPCTBEHHBIX OPraHOB U paOOTHUKOB,
MPEJOCTaBICHUS JIOCTyIa pabOTHUKAM K MH(MOPMAIMOHHBIM CHCTEMaM IEePCOHAIBHBIX
JAHHBIX, HAITOMUHAHUS O AHSIX POXKJIECHUS COTPYIHUKOB,

— IIpuxperuienust paboTHHKA K 3apIUIATHOMY MTPOEKTY, MOJTY4YEeHUsI OAHKOBCKOM KapThl;

—  OdopmieHus: TOCTOSTHHOTO MPOMYCKa AT paOOTHUKOB, OPOpMIICHUE TIPOITYCKa TSI
OCETUTEIIEN;

—  Odopmienust He0OX0IUMOM TOKyMEHTALUHU 11 KOMaHAUPOBKHU, TOKYIIKH OUIIETOB,
OpOHUPOBaHUS TOCTUHMIL, 3aKa3a TAKCH, COJACHCTBUS B OOPMIICHUHN BU3BL;



—  Odopmienus ToOBepeHHOCTEH;

— bByxrantepckoro u HajmoroBoro yuera, OQOpPMIEHMS MEPBHUYHBIX M IJIATEKHBIX
JIOKYMEHTOB;

—  Opraauszanuu 00yueHus pabOTHUKOB;

—  TexHuveckoil MoAIEPKKH, PETUCTPAIMH U (WJIM) aBTOpU3aLKH, cOOpa U aHaIu3a
CTaTUCTHYECKOW HMHGPOpMALUU caiiTa, NPOJBMUKEHUS TOBApPOB, pPabOT U  YCIYT,
peasninzyeMbix Oneparopom, NpeaocTaBiIeHUE KOHCYJIbTalU;

—  Opranuszanuy cTpaxoBaHusi pa0OTHUKOB U UX POJICTBEHHUKOB;

- O(bOpMJ'IeHI/IH I[O6p0BOJ'IBHOFO MCIUIUHCKOI'O CTPAXOBAHHs, CTPAXOBAHUA OT HCCHACTHBIX
CJIy4dacsB, pa6OTHI/IKOB " UX POACTBCHHHKOB,

— - KomMyHukanuu, paccheliiok, pa3MelIeHUs Ha JockaX OOBsABICHU, pa3MeEIIEeHNs BO
BHYTPEHHEM KOPIIOPATUBHOM CIIPAaBOYHUKE, Y4eTa pabovyero BpeMeHH;

— AHanuza, yIy4lleHHe U OLEHKHU NporpaMMHbIX IpoaykToB ABBYY;

—  3aKiIloYeHus U UCIIOJIIHEHUS JOr0BOpa, IPOXOKIACHUS MPOLIETypbl OLEHKU HAJIOTOBBIX U
UHBIX PUCKOB IIPY BEICHUH XO3AUCTBEHHOU EATEIbHOCTH;

— CoOopa u aHanmM3a CTaTUCTUYECKUX JAHHBIX U MTOKa3aTelle;

—  3aKiIoYeHHUs U UCIIOJHEHUS A0roBopa, MpoxoKACHUA NpoUcaAyPbl OUCHKHU HAJIOI'OBBIX
PUCKOB IIpHU BEACHUU XO3SIMCTBEHHOU ACATCIIbHOCTU, OTIIPABKH JOKYMCHTOB, pa60TbI C
KIMCHTAaMH M KOHTpar¢HTaMu,

— Perucrpaumu/aBropu3anui Npud Y4acTUM B aKLUUAX, MEPONPHUATHSIX U TMPOEKTaX,
npoBoAUMBIX OmepaTopoM, a TaKKe IPH UCIIOJIb30BAHUHU MPOIYKTOB U yciyT OnepaTtopa;

— IpoxBmwxenus TtoBapoB, pabor u yciyr, peanusyembix OrneparopoM, MOCPEICTBOM
IMPAMBIX KOHTAKTOB C UCIIOJIb3OBAHHUEM CPCACTB CBA3H, OLICHKU U aHAJIM3a caﬁTa, OLICHKHU
MOKYNaTeIbCKUX OCOOEHHOCTEW W MPENOCTABIEHUS MEPCOHANbHBIX PEKOMEHAAIINMN,
nH(pOpMHUPOBaHUS 00 aKLKAX, MEPOIIPUATHIX, CKUAKAX U CIIEHHUATIbHBIX MPEAT0OKEHUAX
ocpeACcTBOM MEKTPOHHBIX 1 CMC-pacchlioK U Tene(pOHHBIX 3BOHKOB.

2.3. OOpabarbiBacMble TEpPCOHANBHBIE JAaHHBIE TMOMAJEXKAT YHUUYTOKCHHIO JHOO
00e3MMYMBAHHUIO TI0 OKOHYaHHHM CPOKa XPaHEHUs, JOCTHIKEHUH Ieneld oOpabOTKH WM B Ciydae
yTpaThl HEOOXOAMMOCTH B JOCTHKEHHH OJTHX [elied, eclidu HHOe He NPeayCMOTPEHO
3aKOHOJATEIHLCTBOM.

3. IIpaBoBbie ocHOBaHNsI 00pa00TKH NMEPCOHATbHBIX JaHHBIX

OOpaboTka NEpCOHANBHBIX JaHHBIX, YKa3aHHBIX HUXKE KaTeropuii, MOMHUMO MPOYEro,
OCYIIECTBISIETCS] B COOTBETCTBUU ¢ TpeboBaHusiMu Hanorosoro koaexkca PO, denepanbHoro 3akoHa
No 402-®3 «O Oyxrantepckom yuete», DenepanpHoro 3akoHa N 125-O3 "O6 apxuBHOM nene B
Poccuiickoit @enepauun", Ipukaza MunkyasTypsl Poccun ot 25.08.2010 N 558 «OG6 yTBep)aeHuu
«IlepeyHst THUIOBBIX YIPABICHUECKUX apPXUBHBIX JIOKYMEHTOB, O0Opasyloluxcs B Ipolecce
JESATEIBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJIEHUS U OpraHu3alui, ¢
YKa3aHUEM CpOKOB XpPaHEHHUSA», a TaKKe€ HHBIX HOPMAaTHUBHO-NPABOBBIX akTOB Poccuiickoi
@Oenepali, B paMKax OCYIIECTBJIEHUS U BBIIOJHEHUS, BO3JIOKEHHBIX 3aKOHOJATEIbCTBOM
Poccutiickoit deneparuu Ha Oneparopa GyHKINMA, TOTHOMOYUN U 00S3aHHOCTEH.



3.1.  OOpaboTKa nepcoHaIbHBIX JaHHBIX [IpeTeHIeHTOB Ha TOJKHOCTH OCYILECTBIISICTCS Ha
ocHoBaHuu TpynoBoro 3akoHoaarenbcTBa, GenepansHoro 3akona N 1032-1 "O 3ansTocTH
HaceneHus B Poccuiickoit ®epepauun”, cormacus cyowsexta IIJIlH Ha o00Opabotky ero II/IH,
JIOTOBOPOB C KaJIPOBBIMU areHTCTBAMH M PEKPYTUHTOBBIMU CalTaMH, MOATBEPKIAIONIUX HATUUUE
COIJIacHsl MJIM JPYTUX MIPABOBBIX OCHOBaHUsA 1y nepenauu [1J{n Oneparopy.

3.2. OOpaboTka TEPCOHATBHBIX JaHHBIX PaOOTHUKOB OCYIIECTBIAECTCS HAa OCHOBAaHUU
TPYJIOBOr0, MEHCHUOHHOIO M HAaJOroBOrO 3akoHojaTesnbcTBa Pd, 3akonHonmarenbctBa PO o
roCy/IapCTBEHHON COLIMAIbHONW MOMOIIM M COLMAIbHOIO CTpaxoBaHus, coriacus cyonrekra [1/[H Ha
o0paboTky ero I1JIH, ToroBopa cTOpOHOM U BEITOAOIIPHOOPETATENEM IO KOTOPOMY SBIISIETCS CYOBEKT
[H.

3.3. O0paboTka nepcoHaNbHBIX JaHHBIX POJICTBEHHHKOB paOOTHUKOB OCYIIECTBIIAETCS Ha
OCHOBaHMHM TPYNOBOIO, HAJIOrOBOro 3akoHojarenbcTtBa P®, 3akonHomarensctBa PO o
rOCy1IapCTBEHHOM COLMAIBHOM MTOMOILIH.

3.4. OOpaboTka mNEpCOHAIBHBIX JAHHBIX YBOJICHHBIX PaOOTHUKOB W POJICTBEHHHKOB
YBOJICHHBIX paOOTHUKOB OCYIIECTBJISAETCS HAa OCHOBAaHMM TPYJOBOIO 3aKOHOJATENbCTBA,
3aKOHOAATENhCTBA 00 apxuBHOM Jene PO, cornacus cyonekra [1/Jn Ha 06paboTky ero [1/1H.

3.5.  O06paboTka nepcoHanbHbIX JaHHBIX KOHTpareHToB — (hU3M4ecKux Jnia
OCYIIECTBIISICTCS HAa OCHOBAaHHH JIOTOBOPOB CTOPOHOW W BBITOJONPHOOpETATENEM MO KOTOPOMY
apisieTcs cyowsexT I1/]H, HanoroBoro 3akononatenscrBa P®, cornacus cyowexra 110 Ha 006paboTky
ero [1/1x.

3.6.  OOpaboTka nepcoHanbHBIX JaHHBIX [loceTuTeneit Tepputopun OnepaTopa
OCYIIECTBIIACTCS Ha OCHOBaHHHM coryiacus cyonekta [1/[x Ha 06pabotky ero IT/IH.

3.7.  Ob6paboTka nepcoHaNbHBIX JaHHBIX KIHMEHTOB - GU3NYECKUX JTUI] OCYIIECTBISETCS Ha
ocHOBaHuu cornacusi cyowbekta IIJlH Ha o0pabGotrky ero IIJ[H, AOroBOpOB CTOPOHOWH U
BBITOIOIIPHOOpETATENEM IO KOTOpOMY sBiiseTcst cyOnekT [1/[H, HanmoroBoro 3akoHoatenscrea PO.

3.8.  OOpaboTka mepcoHaNbHBIX JaHHBIX [IpencTaBuTenell KIMEHTOB OCYIIECTBIIIECTCS Ha
OCHOBAHHWU JIOTOBOPOB C KIMEHTAMH, MOJITBEPKAAIONINX HAJHYUE COTIIACUS HITH JPYTUX MPABOBBIX
ocHoBanwus s nepenaun [1J{n Onepartopy, cornacus cyonekra [1J{n Ha 06pabotky ero I1/1H.

3.9. OOpaboTka TEpPCOHATBHBIX JaHHBIX [loceTUTEeNn caiiTa OCYIIECTBISETCS Ha
ocHoBaHuU cornacus cyowekTa [1/IH Ha 06paboTky ero I1/1H.

3.10. O6paboTka nmepcoHanbHBIX TaHHBIX [IpencTaBuTenell KOHTPAreHTOB OCYIIECTBIISAETCS
Ha OCHOBAaHHMH JOTOBOPOB C KOHTpAareHTamu, MOATBEPKIAIOIIMX HAJIUYUE COIJIACHS WU JIPYTUX
MpaBoOBBIX OCHOBaHuA i niepenaun [1/1n Onepatopy, cornacus cyowrekrta [1JIn Ha 06paboTKy ero
I11n.

4. O0beM M kareropuu 00padaTbIBaeMbIX NEPCOHAJBHBIX AAHHBIX, KaTeropuu
Cy0ObEKTOB EPCOHAIBHBIX JAHHBIX

4.1. OmnepatopoM 00pabaThIBAlOTCS TEPCOHAIBHBIC IaHHBIC CICAYIOUIMX KaTeTOPHid
CyOBEKTOB:



—  TpEeTeH/EHTHI Ha JOJDKHOCTH U JIUIA, BKIIOYEHHBIC B Ka/IPOBBIA pe3eps;
—  paOOTHUKH;

—  POICTBEHHHKH PaOOTHHKOB,

—  yBOJICHHbIE PaOOTHUKHU,

—  POICTBEHHHKH yBOJICHHBIX paOOTHUKOB;

—  KOHTpareHTHI-(pu3nvecKue JInIa,

—  TPEICTaBUTENN KOHTPAreHTOB;

— mocerutenu teppuropuu Oneparopa,

KIIMCHTHI - (1)I/I3I/I‘ICCKI/IG Jna (B TOM YHUCJIC IIOTCHIHUAJIbHBIC KJ'II/ICHTBI);
- MpEaACTAaBUTECIN KIIMCHTOB (B TOM YHCJIC ITOTCHIHAJIBHBIX KJ'II/IeHTOB);

— OCETUTEIIN CaUTA.

4.2. TlepconaibHble naHHBIC [IpeTeHIEHTOB Ha JODKHOCTh W JIMI, BKJIIOYCHHBIX B
KaJIpOBbII pe3epB, BKIIOYAIOT B Ce0sl CIIEIyIOIINE CBECHUS:

—  @amunug, Mms, OtaecTBO;

— 10X

—  JaTa pOXKACHUS;

—  CBEJICHHUA O MECTE MPOKMUBAHMUS;
—  ¢ororpadus;

—  CBEJEHUS O MPEABLAYIINX MeCTaxX paboThI (J1aTa Hayasa, OKOHUAHUS, OpraHU3aIus, TOpo/I,
JTOJDKHOCTB );

— CBCIACHUA O TPYJOBOM CTaXKe,;
—  KIIIOYEBBIC HaBBIKU,
—  HaJIn4ue BOOUTEIILCKHX IIPaB;

- CBCACHUA 00 O6pa30BaHI/II/I (BI/I,Z[; HaAaNMMCHOBAHUC 06pa3OBaTeJIBHOFO YUPCIKACHHUA, T'OJ
OKOHYaHUA 06pa30BaTeHBHOFO YUPCIKACHUA, KBaJ'II/I(I)I/IKaLII/ISI o JOKYMCHTY 00
O6p830BaHI/II/I, HaIlpaBJICHUEC, CTICHUAJIbHOCTD 110 JOKYMCHTY 00 06p330BaHI/II/I);

— TOBBIIIEHUE KBalM(UKaMK (aTa Havaiga oOydyeHMs; JaTa OKOHYAHUsS OOyueHHs; BHU[
MOBBIIIEHUS KBaJM(UKALMM;, HAUMEHOBAaHUE OOPa30BATENBLHOTO YUPEKICHHS); —
npodeccuoHambHas MepernoAroToBka (Jara Havanga MEepernoJroTOBKH; J1aTa OKOHYaHMS
MEPETIOATOTOBKH; CIIEIMATIbHOCTD);

—  BJIAJICHUC NHOCTPAHHBIMU A3BIKAMU;

—  BJIAJICHUC KOMIIBIOTCPOM, MIPOTPAMMHBIMU ITPOAYKTAMHU;,



4.3.

IPa’KJIaHCTBO;

HOMEDp TenedoHa;

aJpeC IEKTPOHHOM MOYTHI;
CBCACHUA O BOUHCKOM YUCTC;

CBCICHUSA O CEMEMHOM ITOJIOKCHHH.

IlepconabHble NaHHbIE PAOOTHUKOB BKIIIOYAOT B Ce0s1 CIIEAYIOLINE CBEIECHU:
®amvunus, Umsa, OtdecTBo;
®avunug u IMs Ha naTuHUIE,
(bamuus npu poXKaAECHUM;
JaHHbIE JTOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTh (HAMMEHOBAaHUE; Cepus, HOMEp; Jara
BbIIaYU JIOKYMEHTa, HAMMEHOBAaHKUE OpraHa, BbIIABIIETO JJOKYMEHT);
TabeIbHBIN HOMED;
VHH;
CHUWJIC;
¢dororpadus;
0J1;
BUJ] pabOThI (OCHOBHAsS, IO COBMECTUTENbCTBY, JUCTAHI[MOHHAS);
JiaTa poXKICHMUS;
MECTO POXKIACHHUS;
IpaXx/1aHCTBO;
IPaXIaHCTBO MPU POXKACHUU;
3HAHHWE UHOCTPAHHOTIO SI3bIKA;
cBesleHUs1 00 oOpa3oBaHMU (BHJ; HAMMEHOBaHHE OOPa30BaTENILHOTO YUPEXAEHUS; TOJl
OKOHYaHUS 00pa30BaTENbHOIO YUPEKACHMS; KBAIU(UKAIMSA 1O JOKYMEHTY 00
o0pa3oBaHMM; HAWMEHOBaHWE, cepUs M HOMEp JOKyMeHTa 00 o0pa3oBaHUHU, O
KBAJTM(HUKAIMK WM HAJMYUU CHELMANbHBIX 3HAaHUH; HampaBlieHHe, CIEeIHaTIbHOCTh IO
JIOKyMEHTY 00 00pa30BaHHM);
CBEICHHUS O CTaxke paboThI (0OLIMI; HEMPEPBIBHBIN; Tal0lUil Ha10aBKy 3a BBICIYTY JIET);
cocTosiHHE B Opake;
COCTaB CEMbHU;
azipec MecTa KUTEIbCTBA;

aapeC U aaTa pEerucTpanuu mo MECTy KUTCIILCTBA,



4.4.
CBEIICHMS:

HOMED TeneoHa;

CBE/ICHUSI O BOMHCKOM y4eTe (KaTeropus 3amaca; BOMHCKOE 3BaHME; MPOQUIIb; BOCHHO-
yu€THasl CHeLMAIbHOCTb; KATErOpUs TOAHOCTH K BOGHHOM CIIyX0e);

CBEJIEHUs O MpueMe Ha paboTy M NEpeBOE Ha IPYTyIo paboTy;

CTPYKTYpPHOE I0JIpa3/IeCHuE;

JOJKHOCTB;

CIELUANTBHOCTB;

npodeccus;

aTTeCTalus;

OKJIaJ;

Ha/10aBKH, J10TJIaThl, KOMIIEHCALUH;

pasps, kiacc (KaTeropus) KBaTH(UKALIHHY;

MOBBIIICHUE KBATM(HUKAIMK (J1aTa Hadana OOy4YeHHWs; jJaTa OKOHYAHHS OOY4YCHHS; BUJ
MOBBIIICHUST KBaTH(PUKALMK; HAaMMEHOBaHHWE O0Pa30BaTELHOTO YUPEKACHUS; TaHHBIC
JOKyMeHTa (HauMEHOBaHUE; cepusi, HOMep; /1aTa);

npodeccuoHaibHas MepernoAroToBka (Jara Hayana MEepernoJroTOBKH; J1aTa OKOHYaHMS
NePEenorOTOBKH; CHIEMAIbHOCTD; JaHHbIE JJOKYMEHTa (HAaUMEHOBaHHE, HOMED, 1aTa);
Harpa/ipl ¥ MOOLIPEHUS;

[IOYETHbIE 3BaHUS (HAUMEHOBAaHUE; JaHHbIE JOKYMEHTa - HAUMEHOBAHUE; Cepusi, HOMED;
JaTa);

JIaHHBIE 3arpaHNaclopTa;

OTIYCK (BUJ OTIYCKa; MEepHO] paboThl; KOJUYECTBO KaJeHJIAPHBIX JHEH OTHyCKa; Jara
Hayaja U OKOHYAHHUSA);

COLIMAJIbHBIE JIbIOTHI (HAUMEHOBAaHUE JIbIOTHI, HOMEP U JaTa BbIJauu IOKYMEHTA);

HOMEp 1 JaTa TPYJI0BOTO JIOTOBOPA;

CBEIEHUS O KOMAaHIUPOBKax (7aTra, MECTO Ha3HAYeHHs, CpPOK, IIeNb; HCTOYHUK
(huHAHCHPOBaHUS, 33/IAHKE);

CBEZICHUsI 0 paboyeM BPEMEHH (SIBKaX M HEesIBKax Ha paldoTy);

OAHKOBCKHE PEKBU3UTHI;

HAJIMYHE OTPAaHUICHUH 110 TPYIY;

HaJIMYUC MHBAJIMIHOCTH.

HepCOHaJ'IBHBIe JaHHble POJICTBEHHUKOB pa60THI/IKOB BKJIIOYAIOT B ceOs CJICayromue

®amunus, v, OtaecTBo;



4.5.
CBEICHMUSL:

®amunus, v, OTdecTBO Ha TaTUHUIIE,
CTEIEeHb POJICTBA;

JlaTa POXKICHUS;

aapec GaKTUIECKOTo MeCTa )KUTEIhCTBA;
KOHTaKTHBIN TenedoH

KOS TPYAOBOM KHUKKH Cympyra (MecTo paboThl, JOJKHOCTb, JaTa Hayasia paboThl).

[lepconanbHble NaHHBIE YBOJEHHBIX PAOOTHHUKOB BKIIOYAIOT B CEOS CIEIYIOLIHE

bamuusi, UMs1, OTYECTBO;

TaOeIbHbII HOMED;

VHH,;

CHUIJIC;

dhoTorpadus;

oJ;

BUJ pabOTHI (OCHOBHAS, IO COBMECTUTEILCTRY);

JaTa poXKICHHS;

MECTO POXKACHUS;

Ipak1aHCTBO;

3HaHUE UHOCTPAHHOTO S3bIKA;

cBesieHUs1 00 o0pa3oBaHMU (BHJ; HAMMEHOBaHHE OOPa30BaTENILHOTO YUPEXAEHUS; TOJl
OKOHYaHUsl 00pa30BaTENbHOTO YUYPEXAEHUS; KBaIU(HUKAMSA 1O JOKYMEHTY 00
o0pa3oBaHMM; HAaWMEHOBaHWE, cepus M HOMep JOKyMeHTa 00 o0pa3oBaHUH, O
KBaJTM(UKAIMYA WM HAJMYUU CICIUATBHBIX 3HAHUH, HalpaBlieHHE, CIEIHaTbHOCTh 110
JIOKyMEHTY 00 00pa30BaHNM);

CBEJIeHUs O cTaxke paboThl (0OIIMIA; HEPEPBIBHBIN; Jaroluii HaJ0aBKy 3a BBICIYTY JIET);
COCTOsIHHE B Opake;

COCTaB CEMbH;

JTaHHBIE JOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh (HAMMEHOBAHHE; Cepys, HOMEp; JaTa
BBIJIaYU IOKYMEHTa, HANMEHOBAHKE OpraHa, BBIIABIIETO JOKYMEHT);

aJipec MecTa )KHUTEIbCTBA;

aJipec U JlaTa perucTpaliy 1o MecTy >KUTENIbCTBA,;

HOMep TenehoHa MOOMIIBHOTO;

HOMCD TCJ'IC(I)OHa AOMAIIHETO
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— CBEJCHHUS O BOMHCKOM yueTe (KaTeropus 3amaca; BOMHCKOE 3BaHUE; MPO(Uib; BOCHHO-
yu4€THas CIIEIMAIbHOCTh; KATETOpHs TOAHOCTH K BOGHHOH CITyk0e);

—  CBEJCHHUS O IpHUeMe Ha paboTy U IEepeBOJIe Ha APYTyIo padoTy;

—  CTPYKTYpHOE IOJpa3/ieiIcHuE;

—  JIOJDKHOCTH;

—  CIIeUaJIbHOCTE;

— mpodeccus;

—  arTecranus;

— TtapudHas cTaBka (OKJIan);

—  Haa0aBKH, OIUIATHI, KOMIICHCAIIUH;

— TOBBIIIEHHE KBaMM(UKanuu (1aTa Havama oOy4yeHHUs; JaTa OKOHYAHUS OOYYEHUS; BUI
MOBBIIICHUST KBAIM(HUKALMN, HAUMEHOBAHUE 0Opa30BaTEIbHOTO YUPEXKICHHS; TaHHBIC
JIOKyMEHTa (HauMEHOBaHUE; CepHsi, HOMep; J1aTa);

— mpodeccroHalbHas TEPEToAroTOBKa (JlaTa Havaja IMEeperoAroTOBKH; JaTa OKOHYAHHS
NePETOATOTOBKH; CIICIHATbHOCTD; JaHHBIE IOKYMEHTa (HAaMMEHOBaHKE, HOMED, J1aTa);

—  Harpajbl ¥ MOOMIPCHUS;

— [oueTHbIC 3BaHUs (HAaMMECHOBaHHE; JaHHbIC JOKYMCHTA - HAUMEHOBAHHE; CEPHsi, HOMED;
JaTa);

—  OTIyCK (BHI OTITyCKa; MEPUOJ PadOTHI; KOJIMYECTBO KAICHAAPHBIX THEH OTITyCKa; JaTa
HayaJla 1 OKOHYaHHSA);

—  COIMAJIbHBIC JILIOTHI (HAMMEHOBAHHUE JIbTOThI, HOMEP U J1aTa BbIJaYM JJOKYMEHTA);

—  OCHOBaHHE MPEKpaIIEeHHs TPYI0BOTO J0r0BOPa (YBOJIbHEHHS);

—  Jara yBOJIbHCHHS;

— HOMEp U JaTa TPyJI0BOTO JI0r0BOPA;

— CBEACHHS O KOMaHAMPOBKAaxX (laTa, MECTO Ha3HAYEHUs, CPOK, IeJb; HCTOYHHK
(huHaHCHPOBAHUS, 3a/IAHHE);

—  CBeZIeHHUs 0 paboyeM BpEeMEHH (SIBKaX U HesBKax Ha paboTy);

—  CBEIEHHUS O HETPYI0CIHOCOOHOCTH;

—  HaJM4YUe OTPAaHUYCHUH IO TPYIY;

— HaJIn4Yue NHBAJINJTHOCTH.

4.6. HepCOHaJ'IBHBIC JaHHbIE POJICTBEHHUKOB YBOJICHHOT'O paGOTHI/IKa BKJIIOUAIOT B ceOs

CICOYIOIIUE CBCACHUA:

— — ®ammmusa, Umsa, OtuecTBo;

— — ®ammmusa, Uma, OTuecTBO Ha JIATHHHUIIE;
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—  — CTeNeHb POJICTBA;
—  — JaTta poXKJEHUs;

— —azpec (paKTUIECKOr0 MECTa KUTEIbCTBA;
— — KOHTaKTHBIU TenedoH;

—  — KOIMs TPYZOBOM KHMXKH cynpyra (MecTo paboThl, TOJHKHOCTb, aTa Hadaja paboThl).

4.7. llepconanpHbie qaHHBIE KOHTpareHTOB-(hM3MYECKHX JIUI BKIIIOYAIOT B CEO0SI CIEAYIONTHE
CBEJICHUS:
—  @amunug, v, OtaecTBo;

— JAaHHBIC JOKYMCHTA, YIOCTOBECPAIOIICTO JUYHOCTD (HaI/IMeHOBaHI/Ie; CEpusa, HOMEP, JaTta
BblJIA4Y1 JOKYMECHTA, HAUMCHOBAHHEC OpraHa, BBIJaBIICTO ,Z[OKYMeHT);

- CHMJIC

- HWHH

—  (unancoBas nHpOpMALIUL
—  ajpec MPOKUBAHHS,

—  aj|pec perucTpanum,

—  aJpec IEKTPOHHOU MOYTHI
— HoMep TenedoHa

- OaHKOBCKHE PEKBHU3UTHI

4.8. HepCOHaHBHBIe JAaHHBIC HpeﬂCTaBHTeHeﬁ KOHTPAar¢HTOB BKJIIOYAIOT B ce0s CJICAYIOIINC
CBCACHUA:

—  @amunus, Ums, OtaecTBo;
—  CTpaHa;

—  TOpO~;

—  MecCTO paboThl;

—  JIOJKHOCTh

—  aJpec 3IEKTPOHHOM MOYTHI;

—  HOMep MOOHMIJIbHOTO TenedoHa.

4.9. TlepconaneHble aaHHble [loceruteneil Teppuropum Omneparopa BKIOYAIOT B ceOs
CIIEAYIOLINE CBEICHUS:

—  ®avwunnsa, Ums, OtgecTBo.

- CBCACHUA O TPAHCIIOPTHOM CPCIACTBC.
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4.10. Tlepconanbubie naHHbie KIMEHTOB - (u3mueckux auil (B TOM YUCIE MOTEHIMAIBHBIX
KIIMEHTOB) BKIIIOYAIOT B CEOSI CISMYIONINE CBEICHUS:

—  @®amunug, v, OtdecTBo;

—  HOMEp MOOMIBHOTO TenedoHa;

—  aJpec 3IEKTPOHHOM MOYTHI;

— IP-agpec;

— uHpopmarms u3 cookie;

— wuHbpopmMmanus o 6paysepe Mmoyib3oBaress (UM UHOM MporpamMmme, ¢ IOMOIIbIO KOTOPOi
—  OCYILECTBIISIETCS JOCTYH K CaiTy)

—  BpeMs J0CTyIa;

—  aJpec 3amnpaniuBacMoi CTPaHUIIBI CAlTa;

—  aJpec paHee MOCEIIEHHOI cTpaHuIbI caiiTa cetu « UHTepHETY.

4.11. Tlepconanbuble naHHble [IpencraBureneil KIMEHTOB (B TOM 4YMCIE MOTEHLUAIbHbIX)
BKJIIOYAIOT B C€0s1 CIIEAYIOLINE CBEICHUS:

—  @amunus, Ums, OtaecTBo;

—  CTpaHa;

—  TOpOI;

—  MecTo paboThI;

—  JIOJDKHOCTB

—  HOMEp MOOMIIBHOTO TenedoHa;
—  CcTaTyc MapTHEPCTBA;

—  aJpec IEKTPOHHOU MTOYTHI;

— IP-agpec;

— uHpopmMmarus u3 cookie;

— uH(popmanus o Opaysepe nonb3oBatesis (MM HHOW MporpaMMe, ¢ OMOIIBIO KOTOPOi
—  OCYILECTBIISIETCS JOCTYI K CaiTy)

—  BpeMs J0CTyIa;

—  ajpec 3ampaiiuBaeMoi CTpaHHIIbI CaiiTa;

—  aJpec paHee MOCEIIEHHOMN cTpaHuIbl caiiTa cetu «IHTepHET».

4.12. Tlepconanbuble nannbie [loceTnTteneit calita BKIIFOYAIOT B CeOS CIICTYIONINE CBEICHUS:
— IP-anpec;
— uHpopmManus u3 cookie;

— uHpopmanms o Opayzepe moib3oBareis (WIM MHOM HporpaMme, ¢ MOMOIIbIO KOTOPOH

OCYIIECTBISIETCS JOCTYII K CATy) BpeMs JOCTYyIa;
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—  ajpec 3aIpalrBacMON CTPAaHHULIbI CalTa;

— aJpec paHee MOCEIIEHHON CTpaHulIbl caiTa ceTu « HTepHeT.

5. IHopsinok n ycjioBHsi 00padOTKH MEPCOHAIBHBIX JaHHBIX

5.1. Bce mnepconanbHble gaHHble OrmnepaTop HOJMydaeT HEMOCPEACTBEHHO OT CyOBeKTa
MEPCOHANBHBIX JIAHHBIX, OT €ro MpeICTaBUTENs TUO0 OT Julla, nopyuusiiero Omneparopy oopaboTKy
MEPCOHAJIbHBIX TAHHBIX, 32 UCKIFOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM PD.

5.2. O06paboTka TmepCOHAIBHBIX MJAHHBIX OCYIIECTBISETCS C corylacus CyOBeKTa
MEPCOHATBHBIX JTAHHBIX, 32 MCKIIOYCHHEM CIIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOJATENbCTBOM PO.
Cornacue MOXeET OBITh BBIPQKEHO B Pa3lWYHBIX (hOpMax, MO3BOJIAIONIUX HMOATBEPAUTH (AKT €ro
MOJIy4€HHUS, B TOM YHCIIE€ B KOHKJIIOJACHTHBIX JEUCTBUSAX, B MUCbMEHHOM BHJIE B (hOpME OTIEILHOTO
JOKYMEHTa, JIM0O0 B COCTaBe KaKoro-inbo JOKyMEHTa, MOAMHCHhIBaeMOro cyobekTom. Coriacue
MOXKET OBITh JJaHO MpEACTAaBUTENEM CYObEeKTa, MpPU MPEIOCTABICHUU UM JOKA3aTENbCTB CBOUX
MTOJITHOMOYMH.

5.3. Cornacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX MOXET OBITh OTO3BAHO CyOBEKTOM
MEPCOHANBHBIX JAaHHBIX. B ciydasx, MpeaycCMOTpPEHHBIX 3aKoHOAarenbcTBOM P®d, obpaborka
MEePCOHANBHBIX JIAHHBIX MOXET OBITh MPOJODKEHA JIaXKe TOCIC OT3hIBA CYOBEKTOM COTJIacHsS Ha
00paboTKy.

5.4.  llpu npuHATHM pellIeHUH, 3aTparuBaroluX HHTEpECH CyObekTa, OnepaTop HUKOI'/1a He
OCHOBBIBACTCS Ha NEPCOHAIBHBIX JAHHBIX CyOBEKTa, NOJYYCHHBIX HCKIIOUUTENIBHO B pe3yJIbTaTe ux
aBTOMaTU3UPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOI'O MOTy4EHHUS.

5.5. IlepcoHanbHble JaHHBIE HE UCIOJB3YIOTCS B LENSAX MPUYMHEHHUS HUMYIIECTBEHHOTO
W/WIM MOpaJbHOTO Bpeda TpaKAaHaMm, 3aTPYAHEHHs peaau3allid IpaB U CBOOOA TpaxkIaH
Poccuiickoit @enepanuu.

5.6. Jloctyn K TepCOHANBHBIM JaHHBIM HMEIOT paboTHUKH Oreparopa, KOTOPBIM
MepCOHANbHbIE TaHHbIE HEOOXOIUMBI B CBSI3U C UCIIOJIHEHUEM UMU JI0JKHOCTHBIX 00sI3aHHOCTEH.

5.7. llepemaua mepcoHalbHBIX MJaHHBIX paboTHHka OmepaTopa TpPETbUM JIUIAM,
OCYIIECTBIISICTCS TOJBKO C MUCBMEHHOIO COIJIacHsl CyOBEeKTa, 3a HCKIIOUYEHHEM CIIy4yaes,
IIPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM PD.

5.8.  Onmneparop BmpaBe mepedaBaThb MEPCOHANBHBIE JaHHBIE OpraHaMm JO3HAHHS U
CJIE/ICTBHS, UHBIM YIIOJTHOMOYEHHBIM OpraHaM MO OCHOBAaHHUSIM, MPETyCMOTPEHHBIM AEHCTBYIOLIUM
3akoHo aTenbcTBOM Poccuiickoit denepanum.

5.9.  Omepatop BHpaBe co31aBaTh OOMIETOCTYITHBIE HCTOYHUKH TIEPCOHAIBHBIX JTAHHBIX, B
KOTOPBIE MOTYT BKJIIOUYAThCS TEPCOHAIBbHBIC JaHHBIE CYOBEKTa IMEPCOHATBHBIX MAaHHBIX C €ro
MHCHbMEHHOT'O COTJIACHS.

5.10. Ilepemaua mnepcOHAIBHBIX JAaHHBIX CyOBEKTa B KOMMEPUECKMX LEIsIX O0e3 ero
MUCHMEHHOTO COTJIACHUS HE OCYIIECTBISETCS.

5.11. B cnyuyae HeoOxoaumocTH nepenaun OnepaTopoM MEPCOHATIBHBIX JTaHHBIX TPETHUM
JUIaM, OHa OCYIIECTBIIETCSA TOJBKO IOCIE MOANMCaHNs Mexay OnepaTopoM M TPEThEH CTOPOHOU
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COTJIAIIICHUSI O Hepas3IJIallleHMH KOH(UIEHIIMAILHON WH(pOpMAIUK, 32 HCKIIOYCHHUEM CITydacs,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM PD.

5.12. OO6paboTka NMepCcOHATBHBIX JAHHBIX OCYIIECTBIIETCS KAaK MCIOJIb30BAHUEM CPEICTB
BBIUUCIIUTENILHONW TEXHUKH, TaK ¥ 0€3 MUCIIO0JIb30BAaHMsI TAKOBBIX CPEJICTB.

5.13. Cpoku 00pabOTKHM TMEpPCOHANBbHBIX MAaHHBIX OrnepaTopoM B 00IIeM ciydae
ONpEEISIOTCA B COOTBETCTBUM CO CpOKaMH, YycCTaHOBIEHHbIMU DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX JAHHBIX»; CPOKOM JICHCTBHS COOTBETCTBYIOIIETO JOTOBOPA;
CpOKaMH, OTOBOPEHHBIMU B MOPYUYEHUU HA 00paOOTKY MEPCOHATIbHBIX JTAHHBIX; CPOKAMU JEHCTBUS
JIOKYMEHTOB, yCTaHOBJEHHbIMH mpuka3zom PocapxuBa ot 06.10.2000 «Ilepeyenr THUIOBBIX
YIPaBJIEHYECKUX JJOKYMEHTOB, 00pa3yIOLIMXCS B ACATEIbHOCTH OPTraHU3allHii, ¢ YKa3aHHEM CPOKOB
XpaHeHus», npukazoM MunucrtepcTBa KybTypbl Poccuiickoit @enepanuu ot 25.08.2010 Ne 558 «O6
yTBepkAcHUHU llepedHs TUMOBBIX YNPABICHUECKUX APXUBHBIX JIOKYMEHTOB, OOpa3yloluxcs B
IpoLecce JESITEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYINPABICHUS U
OpraHM3aluii, ¢ yKka3aHHeM CpPOKOB XpaHEHUS»; CPOKOM HCKOBOH JaBHOCTH; CPOKOM JAEHCTBUS
coryacus, JaHHOTO CYOBEKTOM IIepCOHANBHBIX JaHHBIX Ha HX 00pabOTKy; a TakKe HHBIMHU
TpeboBaHUsIMU 3aKOHOAaTeNbcTBa Poccuiickoit deaeparuu.

5.14. TlepcoHanbHble AaHHBIE MPH UX 00pabOTKE, OCyIIecTBIseMOW 0e3 MCIOIb30BaHUS
CpEeACTB aBTOMaTHU3alN1, 000COOISIOTCS OT MHON WH(OPMAIINH, B YACTHOCTH ITyTeM (PUKCaluy nX Ha
OTIENBHBIX MAaTePHAIbHBIX HOCUTEIISAX MEPCOHANBHBIX JAHHBIX (Jlajiee - MaTepUalbHbIe HOCUTEH), B
CHenuaIbHbIX pa3/enax Wiu Ha noJisix ¢Gopm (01aHKOB).

5.15. Ilpu ¢pukcanmu nepcoHaTBHBIX JAHHBIX Ha MaTEPUATBHBIX HOCHTENSIX HE IOy CKAeTCs
¢bukcalys Ha OJIHOM MaTepUAIbHOM HOCHTENE MEPCOHAIBHBIX JAHHBIX, LEJIU 00pabOTKU KOTOPBIX
3aBeJIOMO HE COBMECTMMbI. i 0OpabOTKM Ppa3IUYHBIX KaTErOpUil MNEepCOHAJIbHBIX IAHHBIX,
OCyILIECTBIsIeMOH 0€3 HCIIOJIBb30BaHMUs CPEJICTB AaBTOMATU3ALMUHM, JUIS KaXIOW KaTeropuu
IIEPCOHAJIBHBIX JAHHBIX MCIIONIb3YETCs OTAEIbHBINA MaTEpUAIbHBIA HOCUTEIb.

5.16. Jluma, ocyrmiecTBistomre 00pabOTKY TMEPCOHATBHBIX JAHHBIX 0€3 HMCIOIh30BaHUS
CPEICTB aBTOMAaTH3alluu, JOJDKHBI OBbITh MNpouH(pOpMHpOBaHBl O ¢akrTe o00padOTKH HUMHU
MEPCOHANBHBIX JaHHBIX, 00paObOTKa KOTOPBIX OCYIIECTBISETCS ONEpPaTOpoM O€3 HCIOIb30BaHUS
CPEICTB aBTOMAaTH3allMH, KaTeropusx oO0padaThIBAEMbIX MEPCOHANBHBIX [AHHBIX, a TaKXke 00
0COOEHHOCTSIX U NMpaBWJIaX OCYILECTBIECHUS TaKOH 00pabOTKH.

5.17. Ilpu wuCHONb30BaHUM THUMOBBIX (OPM JIOKYMEHTOB, 3aIlOJIHAEMBIX CYOBEKTOM
NEPCOHAIBHBIX JIAHHBIX COOCTBEHHOPYYHO, XapaKkTep MH(POPMALMU B KOTOPBIX MPEINOiaraeT UiH
JIONyCKaeT BKIIIOYEHHE B HUX MNEPCOHANbHBIX JNaHHBIX (Aajee - TUMOBas ¢opma), COOIIONAI0TCS
CIIEYIOIINE YCIOBUS:

- TUIIOBas1 (1)opMa WY CBS3aHHBIE C HEH JAOKYMCHTBI (I/IHCTp}IKHI/Iﬂ 10 €€ 3aIl0JIHCHUIO,
KapTOUKH, PEEeCTpbl M JKypHJIbl) JOJDKHBI COJAEp)KaThb CBEJIEHUS O Lenu 00paboTKH
NEePCOHATBHBIX JAHHBIX, OCYIIECTBIIEMOM 0€3 UCTIONIb30BaHUS CPEICTB aBTOMATH3AINU, UMSI
(HauMeHOBaHWE) W ajpec omneparopa, GaMuIMI0 HMs, OTYECTBO M ajpec CyObeKTa
MNEPCOHATIBHBIX AAaHHBIX, UCTOYHUK ITOJTYYCHHA NCPCOHAJIBHBIX JaHHBIX, CPOKH 06pa60TKI/I
NEPCOHAIBHBIX JTaHHBIX, IEPEYeHb JACUCTBUN C MEPCOHATBHBIMU JIaHHBIMU, KOTOpPblE OyAyT
coBepuiaThcsl B Ipolecce MX 00paboTkH, o0Ilee OMHCAHHME HCIOJIb3YyEMBIX OIEepaTopoM
croco0oB 00pabOTKH MEPCOHATBHBIX JAHHBIX;
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- TUNOBasl (hopMma JOJDKHA MpelyCMaTpUBaTh I0J€, B KOTOPOM CYyOBEKT MEepCOHATBHBIX
JAHHBIX MO’KET IOCTaBUTh OTMETKY O CBOEM COIJIaCUU Ha 00pabOTKy MepCOHANIbHBIX JaHHBIX,
OCYIIECTBIISIEMYI0 0€3 HCIIOJIb30BAHUSA CPEACTB aBTOMATU3allMM - MPU HEOOXOTUMOCTU
MOJTy4YeHUs] MUCbMEHHOIO corjiacus Ha 00pabOTKY NMepCOHAIbHBIX TaHHBIX;

— TUNoBass (opmMa MODKHA OBITH COCTaBIEHA TAaKUM 00pa3oM, YTOOBI KaXAbli U3
CyOBEKTOB MEPCOHAIBHBIX ITAaHHBIX, COJCPIKAIIMXCS B JOKYMEHTE, MMEI BO3MOXHOCTh
O3HAaKOMHTBCS CO CBOMMH IEPCOHATIBHBIMU JAHHBIMH, COACPKAIIUMHUCS B JOKYMEHTE, HE
HapyIas MpaB 1 3aKOHHBIX HHTEPECOB UHBIX CYOHEKTOB IIEPCOHANBHBIX JIaHHBIX;

- THITIOBas (l)OpMa JOJIDKHAa HMCKJIFOYaTh O6’b€I[I/IHCHI/Ie HOHCP’I, NpeaAHa3HA4YCHHBIX JIJIA
BHCCCHHA IIEPCOHATIBHBIX JaHHBIX, LICIN O6pa6OTKI/I KOTOPBIX 3aBEAOMO HECOBMECTHUMBEIL.

5.18. IlepconanbHbIe TaHHBIE TOJICKAT YHUUYTOKESHHUIO MO TOCTHKEHUH 11eTieit 00paboTkH,
B CIIy4ae yTpaThl HEOOXOAMMOCTH B UX IOCTUKEHUH, TI0 UCTEUEHUH CPOKA XPAaHEHUS, [IPU BBISIBJICHUU
(dakTa HempaBOMEpHOW 00paboOTKH MO0 1O TpPeOOBAHHWIO JIMIA, MOPYYUBIIETO OOPabOTKY
NEPCOHATBHBIX JAHHBIX B CPOK, HE TMPEBBIMIAIOMUN TPUALATA JHEH C JaThl JOCTHKCHHUS IIeITH
00pabOTKM TEPCOHAIBHBIX TAHHBIX, JTUOO IMOJyYeHHsS OT3bIBA HAa MX 0OpabOTKy. YHHUYTOXKECHHE
OCYIIECTBISICTCS B IPUCYTCTBUU KOMUCCHH. [10 UTOraM cOCTaBIseTCS aKT 00 YHUUTOKECHUH

6. 3ammuTa nepcoHaIbHBIX TaHHBIX

6.1. Omnepatop obecrneynBaeT 3alUTy TMEPCOHANBHBIX JAHHBIX CyOBEKTa  OT
HEMPaBOMEPHOI0 MIIM CIY4YaHOTO JOCTyna K HUM, YHMYTOXKEHUS, U3MEHEHUs, OJIOKMPOBAHUSA,
KOMUPOBAHUSI, PaCHpOCTPAHEHHUS IEPCOHAJIBHBIX [AaHHBIX, a TAKXKE OT HMHBIX HEIMPABOMEPHBIX
JIEHCTBHI.

6.2. 3ammTa TEpCOHATBHBIX NaHHBIX oOecrmeunBaeTcss OnepaTtopoM B yCTAHOBICHHOM
JEUCTBYIOIIMM 3aKOHOJAATeIhCTBOM P® u nokanbHbIMH akTamu Oreparopa MOpsAKE, ITyTeM
BBITIOJTHEHUSI KOMIUIEKCA OpPraHU3alMOHHO—TEXHUYECKHX MEpONpPUATHH, 00eCleYnBaIONINX HX
0€30MacHOCTb.

6.3. Bce Mepsl 3amutel npu cbope, 00paboTKe, XpaHEHUH U Iepejade MepCOHATbHBIX
JAHHBIX CyOBEKTa pAcCHpOCTpaHSOTCS Kak Ha OyMaxkHble, TaKk M Ha DJIEKTPOHHbBIE
(aBTOMaTU3MPOBAHHbBIE) HOCUTENN UH(POPMAIUH.

1. AKTyaJam3aums, ucripaBJjieHue, yAajJleHue 1 YHUUTOKeHHe MePCOHAJBHBIX IaHHbIX
7.1.  Omnepatop MMe€eT MpPaBO BHECTH, JOMOJIHUTH, U3MEHUTb, OJOKUPOBATh WU YAAIUTh

MEPCOHAIIbHBIE JaHHbIE B COOTBETCTBUM ¢ DefepalbHbIM 3aKOHOJATEIBCTBOM Poccuiickoin
denepanuu.

7.2.  Ilo 3ampocy cy0beKTa nepcoHalIbHbIX JaHHBIX Oneparop 00s3aH:
—  IPeJOoCTaBUTh CBEACHUS O HAIMYMHU Y ONlepaTopa MEepCOHABHBIX JaHHBIX CyOBEeKTa;

—  MpeAoCTaBUTh BO3MOXKHOCTb O3HAKOMJICHHSI C MEPCOHAIBbHBIMU JaHHBIMH CyOBEKTa
(ucxmouenue ®3-152 crates 14 yacts 5);

— YTOYHUTHb HEJOCTOBEPHBIC NIIH USMCHUBIIHUECA ICPCOHAJIIBHBIC TaHHBIC,

- 6J'IOKI/IpOBaTB WM YHUYTOXUTL IMMEPCOHAJIBHBIC JJAHHBIC B CJIy4ac, €CJIIM OHHU SABJISIFOTCA
HC3aKOHHO MOJYYCHHBIMH, HC ABJISIFOTCA HCOGXOI{I/IMLIMI/I JUUISI 3asBJICHHOM LIEIH O6pa6OTKI/I

HJIM OTO3BaHO COIJIaCHucC CYG’BCKTEL
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7.3. 3ampoc cyOBeKTa NEepCOHAIbHBIX JAHHBIX JOJDKEH ObITh oTmpasieH Omeparopy B
OyMa)KHOM BHJIE€ M COJEPKATh HOMEP OCHOBHOTO JJOKYMEHTA, YI0CTOBEPSIOLIETO JUYHOCTh CyOBEKTa
MEPCOHATBHBIX JAHHBIX WJIM €r0 3aKOHHOTO MPEJCTABUTEINISA, CBEIEHUS O JaTe BBbIJAYU YKAa3aHHOTO
JOKYMEHTa M BBIJABIIEM €ro OpraHe, U COOCTBEHHOPYYHYIO MOJMNHCH CyObEKTa MEepPCOHATBHBIX
JAHHBIX WJIM €ro 3aKOHHOTO0 npejcTaBurens. Tunosas gopma 3anpoca npezcrasieHa B [lpunoxennn
1 x Hacrogmen Iomurtuke.

7.4. 3ampoc MOXeT ObITh HalpaBlieH B AJICKTPOHHOW (opMe W MOAMKCAH SJIESKTPOHHOMN
nuQpoBOl MOANUCHEI0 B COOTBETCTBHHM C 3aKoHoAaTrelbcTBOM Poccuiickori denepanuu Ha
anekTpouHyto mouty: HR@abbyy.ru, sales@abbyy.ru

7.5. Ilpu mnocrymieHun 3amnpoca/oOpaiieHuss CyObeKTa IEPCOHATBHBIX  JIaHHBIX,
OTBETCTBEHHBIN paboTHHK Ormepatopa 00s3aH 3aperHCTPUPOBATH TaKOH 3ampoc B IKypHAJeE
perucrpanuu odopamnieHuii CyOhEeKTOB.

7.6.  Otger, 1100 MOTHBHPOBAHHBIN OTKA3, JOJDKHBI OBITH OTIPABICHBI B TeueHue 10 qHei
C JaThl NOJYYEHMs 3ampoca OT CyObeKTa NEepCOHANbHBIX JaHHbIX. OTBET JOJDKEH COIepKaTb
KOHKPETHYIO U MCUEPIIBIBAIOLIYIO0 HH(OPMAIIHIO, KACAIOILYIOCS CyTH BOIIPOCa.

8. HNsmenenne IHoautukn
8.1.  Omepatop uMeeT MpaBO BHOCUTHh U3MEHEHHUs B HacToAlLyto [lonutuky. [1pu BHeceHun
I/I3M€H€HHﬁ B 3aroJIOBKEC HOJH/ITI/IKI/I y1(a31)IBa€TC$I aara IMOCICIHETO O6HOBJI€HI/I$I pelIaKHI/II/I. HOBaﬂ

penakuus [lonnTrky BCTynaeT B CUIy ¢ MOMEHTA €€ pa3MellleHus Ha caiite OnepaTopa, eciii HHOE He
IIPEAYCMOTPEHO HOBOM penakuuen [lonmutuky.

8.2.  JlelicTByromiasi peakiys XpaHUTCS B MECTE HaXOXKICHHUS HCIIOJIHUTEIBHOTO OpraHa
Omneparopa o aapecy: 127273, r. Mockga, yi. Otpaanas, 1. 2b, ctp. 6, oduc 12, snexTpoHHas Bepcust
IMonutuku — Ha caiite Oneparopa o agpecy: https://www.abbyy.com/ru-ru/privacy/ .

8.3. K nHacrosuieii [TonuTuke u OTHOIEHUSIM MEXAy CyObEKTaMHU MEPCOHATIBHBIX JTaHHBIX
n Oneparopom NOIEKUT IPUMEHEHHIO TpaBo Poccuiickont denepanny.

9. Oo0paTHasi cBSI3b

9.1.  Anpec anextponHoii moutsl: Office@abbyy.ru

9.2.  TlouroBsrit anpec: 127273, r. Mocksa, a/s 32
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Ipunoowcenue 1

dopma MUCbMEHHOTO
3ampoca Ha oJlyueHue HHPopMaIiH, Kacarolielcs 00paboTKH epCOHAIBHBIX JaHHBIX

(Z[OJ'I)KHOCTL PYKOBOAUTEIIA OpFaHI/I3aHI/II/I)

(HauMeHOBaHME OpTaHU3AINN)

(vHULMATBL ¥ GaMIIHSL PYKOBOIMTEIIS)

3anpoc Ha nmoay4yeHue nHGopManuu, Kacawieicss 00padoTKu
MEPCOHAJBHBIX JAHHBIX

B cootBercTBUM ¢ TpeOOBaHUAMU CDez[epaanoro 3akoHa «O nepcoHambHBIX JaHHBIX» Nel52-D3 ot
27.07.2006 s1, rpakIaHUH/TpaXKTaHKa

(pammys, UM, OTIECTBO)

JdaTta POoKACHUA: y IIACIIOPT CEPpUU HOMCD

BBIJAH ,

MOYTOBBIN aJpec:

Nwmero crnenytomue ocHoBaHus mnpeanonarat, 4yTo B OOO «AOu» oOpabaTeiBatoTCS MOU
MepCOHAJIbHBIC JaHHBIC:

(cBenmenws1, moaTBepIKAatonIne (HhakT 00pabOTKH MEPCOHATBHBIX JAHHBIX )

B cBs3u ¢ 3TuM npory:

(cyTs 3ampoca)

Mara: Iloanuce:
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